Registration Frequently Asked Questions

How do | register my child at Springfield School District (Delaware
County, PA)?

Please complete our online registration form for the appropriate school year. Only the
parent/guardian may register the child. You will be required to upload supporting
documentation, such as birth certificate, physical, immunizations and proofs of residency.
One registration form is required for each student joining the district. Email confirmation
will be sent once the application is submitted. A subsequent email will be sent if additional
information is required or when the application has been approved. Please contact our
District Registrar at registration@ssdcougars.org with any questions.

| live out of the district. Can | still register my child in Springfield School
District?
No. All families must reside within Springfield School District to attend any of our schools.

What documents do | need to submit to register my child?

The documents can depend on the grade or specific situation of the student. All
documents must be in .pdf or .doc/docx format. We do not allow pictures of documents.
Please name the documents as directed on the form.

Required Documents, regardless of grade:

1. Proof of Birth: Birth certificate or passport
2. Immunizations: Current within 1 year
3. Proofs of residency
a. Current mortgage statement (within 30 days)/ deed/ or lease — lease must
show start/end dates that cover the school year or if month to month or not
current, a notarized letter from your landlord is required. The school district
may contact your landlord for verification of residency.
b. Current utility bill (within 30 days) or utility confirmation email
4. Proof of Identification: Updated parent photo ID with Springfield School District
address or photo ID + change of address card
5. Authorization for Release of Records (available within the online registration form) —
used to authorize us to reach out to your previous school for records.

Documents depending on grade:

1. Physical (within 1 year) - K, 1%, 6", 11t or if out of state/country
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2. Dental Records (within 1 year) =K, 1%, 39, and 7"
Additional Documents as needed:

Allergy/Other Medical Action Plan(s)

IEP/ER/GIEP/504 - for students with a disability or identified as gifted
Child Custody Agreement

Academic Records (current grade report/transcript)

aprowbdb=

Foster Letter

Do | need to complete the entire registration once | start?
No. You are able to save your progress by clicking on your initials button in the top right
corner. You will see your registration as In Progress when you log back in.

Can | edit my registration once | submit it?

No. Changes to your registration are unavailable after submission. Please contact our
District Registrar at registration@ssdcougars.org with any changes.

| do not have internet or computer access. How do | register my child?

Please contact our District Registrar at 610-938-6118 to schedule an appointment to
register your child.

How do | register more than 1 child?

Once you complete the registration process for one child and submit it, you will be able to
enter another child. You will be prompted to allow your previous child’s information to be
brought forward into the current child you are registering (Import option), or you can
choose not to bring forward the information (Start from Scratch option).

Is there a deadline to register my child?

No. There is no deadline to register students. Once a registration has all the requested
supporting documentation submitted, we attempt to register students during the school
year within 2 — 3 days. The actual start date is dictated by the school your child will be
attending. As the start of the school year approaches, you may not be able to start on the
15t day of school.

| have other children attending Springfield School District. Do | need to
submit proofs of residency again?

Yes. We do require you to submit your proofs of residency again. Our online registration
system allows you to upload your documents online.
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My child previously attended Springfield School District. Do | need to
submit all the required documents again?

Yes. We do require you to submit your proofs of residency again. Our online registration
system allows you to upload your documents online.

| live with someone in the district who is the homeowner or lessee of the
property. How do | register my child?

Please contact our District Registrar at registration@ssdcougars.org to complete additional
paperwork.

I have a child living with me who is not my biological child. How do |
register for school?
If you have court documentation stating you are the legal guardian, please register using

our online system. You will be asked to upload the court document online on the Parental
Custody Information form.

If there is no court documentation, please contact our District Registrar at
registration@ssdcougars.org to complete additional paperwork.

Which elementary school will my child attend?
Springfield School District has three elementary schools.

The Springfield Literacy Center serves all our kindergarten and 1% grade students,
regardless of your location within our district.

Both Sabold Elementary School and Scenic Hills Elementary School serve our 2" through
5% grade students, depending on the community in which you reside.

Please use the Street Address Index to look up your street name and the school that
resides within that community. The District reserves the right to change your child’s
assigned elementary school based on enrollment needs.

What is the required age to enroll my child in Kindergarten or 1** Grade?

For kindergarten, your child must have attained the age of 5 years before the first of
September of the school year of enrollment.

For 1st grade, your child must have attained the age of 5 years 7 months before the first of
September of the school year of enrollment.

There are no exceptions to this policy.
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Does Springfield School District offer full day kindergarten?

At this time, Springfield School District offers half-day kindergarten. The morning session
runs from 9:00am - 11:30am. The afternoon session runs from 1:00pm - 3:30pm. If you are
interested in before/after care, you can contact the Springfield YMCA for more information.
You can also reach out to the Springfield Literacy Center (SLC) at 610-690-3100 for
additional before/after care options.

What is Kinder Cub Hub?

Kinder Cub Hub is a program offered by the Springfield Literacy Center (SLC) to provide
your child with a positive experience and ease their transition into kindergarten. Kinder Cub
Hub is offered to families with complete registration packets and typically takes place in
late Spring.

What immunizations are required for my child?

Please use this ink for the latest immunizations required in Pennsylvania.

https://www.pa.gov/agencies/health/programs/immunizations/school-faq

How do | change my address?

If you are moving within our district, please click
https://www.ssdcougars.org/uploaded/District/Registration/Change_of_Address-
GuardianRecordAccess-Name.pdf to complete the Change of Address form. In addition to

this form, please email the following proofs of residency to registration@ssdcougars.org:

1. Deed/or current mortgage statement/or current lease (all pages) AND
2. Current utility bill or utility confirmation of service email AND
3. Photo ID with updated address or Photo ID + change of address card

Our registrar will reach out to you with confirmation of the change or request additional
documentation.

If you are moving outside our district, please contact our District Registrar at
registration@ssdcougars.org.

How do | withdrawal my child?

Please click
https://www.ssdcougars.org/uploaded/District/Registration/Student_Withdrawal.pdf to
complete the Student Withdrawal form and email it to our District Registrar at
registration@ssdcougars.org. You will be contacted to confirm the withdrawal. Please
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return all devices, chargers, and any supplies/books that belong to the schools on the last
day of school.

| understand that | may need to re-register my child at some time.

The re-registration process will take place online, where proofs of residency can be
uploaded. Only rising 6th and 9th grade students need to re-register. Parents will be
notified by email when the re-registration process is available.

Is my child eligible to ride a bus to school?

Transportation is provided for grades 1 through 12, if eligible. The online system contains a
Transportation Rider Survey to collect interest. All eligible families will receive bus
assignments through the transportation department. Please use the link below to find out
more about eligibility requirements.

https://www.ssdcougars.org/uploaded/District/Transportation/Student_Transportation_of_
America_2025-2026_School_Transportation_Forms.pdf

| am interested in sending my child to your school. Can | get a tour?
Please reach out directly to the school you wish to tour.

https://www.ssdcougars.org/district/contact-us

Where is the Registration Office located?

Our Registration Office is located on the right side of Springfield High School, facing the
back of St. Francis school. In order to serve you efficiently, if you have registration related
issues, please schedule an appointment with our District Registrar at
registration@ssdcougars.org.

What are the office hours of the Registration Office?

The Registration Office hours are as follows: during the school year (8:00 AM - 3:00 PM) and
during the summer (M-Th: 8:00 AM - 3:00 PM, F: 8:00 AM -12:00 PM).

| have an in-person appointment scheduled with the Registration Office
and inclement weather is predicted. How will | know if my appointment is
cancelled?

We will do our best to contact you if cancellations are expected, but in the event the closing
is reported after hours, please check our website for updated information on building
closures.
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| have questions that are not listed here. Who can | contact?

Please contact our District Registrar at registration@ssdcougars.org.
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