Enrollment Account Creation Instructions

First time users of our online registration system must create an account first prior to
registering a student.

1. Click the Create Account button to create your initial account.
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Create an Account

Enter the following required information to continue. This account is meant to be created by a parent or legal guardian.

Don't Have an Email Address? We suggest that you obtain a free email account online through Google 5 or Yahoo 5.
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Daytime Phone
Used to provide support, if requested. Enter entire number, including area code.

Email Address
Used for sign in and important communication.
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3. Select the checkbox to comply with the age requirement then click the Create Account button.

4. Check your email for a verification email titled Springfield School District - Verify Your Email.

From: PowerSchool Enroliment <noreplyenrollment @ powerschool.com:=
To:

Sent: Friday, February &, 2026 at 01:28:24 PM EST

Subject: Springfield School District - Verify Your Email

Verify Your Email Address

Dear

You must verify your email address to proceed and complete online forms for Springfield School District, powered by PowerSchool. Use the following
verification code to verify your email address within your account.

Verification Code: 663781
This code will expire in 15 minutes.

Thank you,
PowerSchool Enroliment Support

For technical support, visit our PowerSchool Community help center.




5. Enter the verification code listed in your email when prompted then click the Verify button.
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Verity Email

A 6-digit verification code has been sent to your email address - . Please check your email and
enter the code here to complete your account verification.

Verification Code
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Did not receive the code? Resend

6. You will receive a message that your email has been successfully verified. Click the Continue button.
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Email Verified

Your email - - has been verified successfully.

[ coninue




7. The New Student Registration form will be displayed. When entering your child’s first and last names, please enter it
as it appears on the birth certificate/passport. Click the Add Student button when complete.
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New Student Registration

Add Student

First Name
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Last Name
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Date of Birth
enter as "mm/dd/yyyy"
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At any time, you can save your information to be completed at a later date by clicking on your initials at the top right
corner and selecting Save & Sign Out. You will see your In Progress registration when you log back in.




8. Complete the information requested on each of the forms. When finished, click the Submit button. You will be
brought to the Submission Confirmation page. You can print/save your information for your records and/or complete
another registration, if needed.
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Submission Confirmation

Next Steps

1. Print a copy of the Completed Form for your records (optional).
Naw that you've submitted your New Student Registration form you must contact the District Registrar to make aity
oofjustments.

2 Complete a New Student Registration (4 for another student (if applicable).
This process must be completed for each child attending Springfield School District.

Contact Information
Springfield 5chool District

Lisa Teplica, District Registrar

200 5. Rolling Rd.

Springfield, PA 19064

Phone: 610.938.6118

Faw: 610.938.6005

Email: registration@ssdcougars.org

WARNING: DON'T FORGET TO SELECT THE "SAVE & 5IGN QUT" OPTION WHEN AINISHED, ESPECIALLY WHEN USING A PUBLIC
COMPUTER. THIS WILL ENSURE THAT YOUR INFORMATION REMAINS SECURE.

9. Check your email for a confirmation email titled Springfield School District — Submission Confirmation. You have
successfully submitted your registration! You will be contacted if additional information is needed or when your
registration has been approved.

From: noreplyenrollment=powerschool.com@regmail. powerschool.com <noreplyenrollment=powerschool.com@regmail. powerschool.com> on behalf of PowerSchool Enrollment

<poreplyenrollment@powerschool.com>
Sent: Monday, February 5, 2026 12:16:48 PM

To:
Subject: Springfield School District -- Submission Confirmation

Submission Confirmation
Dear
The New Student Registration for has been submitted to Springfield School District.

If you have additional questions please contact the District Registrar at registration@ssdcougars.org or 610-938-6118.




10. If you have another student to register, click the New Student Registration link.
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New Student Registration

Submission Confirmation

Next Steps

1. Print a copy of the Completed Form for your records (optional).
MNow that you've submitted your New Student Registration form you must contact the District Registrar to moke any
odjustments.

2 Complete a New Student Registration [ for another student (if applicable).
This process must be completed for each child attending Springfield School District

Contact Information

Springfield School District

Lisa Teplica, District Registrar

200 5. Relling Rd.

Springfield, PA 19064

Pheone: 610.938.6118

Fax: 610.938.6005

Email: registration@ssdcougars.org

WARNING: DON'T FORGET TO SELECT THE "SAVE & SIGN OUT OPTION WHEN ANISHED, ESPECIALLY WHEN USING A PUBLIC
COMPUTER. THIS WILL ENSURE THAT YOUR INFORMATION REMAINS SECURE.

11. You will be prompted to allow your previous child’s information to be brought forward into the current child you are
registering (Import option), or you can choose not to bring forward the information (Start from Scratch option). Click the
Continue button.
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New Student Registration

This ferm has already been submitted for - Would you like to import the relevant information to save time?
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For questions or assistance, please email registration@ssdcougars.org.
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