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The Board of School Directors (“Board”) of Springfield School District (“District”) emphasizes that the United States
Code makes it illegal for anyone to duplicate copyrighted materials without permission. The Board attests that
severe penalties are provided for unauthorized copying of audio, visual, software or printed materials unless the
copying falls within the bounds of the fair use doctrine.[1]
 
Under the fair use doctrine, unauthorized reproduction of copyrighted materials is permissible for such purposes
as criticism, comment, news reporting, teaching, scholarship or research. If duplicating or changing a product falls
within the bounds of fair use, four (4) standards must be met:

1. THE PURPOSE AND CHARACTER OF THE USE. The use must be for such purposes as teaching or scholarship
and must be nonprofit.
 

2. THE NATURE OF THE COPYRIGHTED WORK. Staff may make single copies of: book chapters for use in
research, instruction or preparation for teaching; articles from periodicals or newspapers; short stories, essays
or poems; and charts, graphs, diagrams, drawings, cartoons or pictures from books, periodicals or
newspapers.
 

3. THE AMOUNT AND SUBSTANTIALITY OF THE PORTION USED. Copying the whole of a work cannot be
considered fair use; copying a small portion may be if stated guidelines are followed.
 

4. THE EFFECT OF THE USE UPON THE POTENTIAL MARKET FOR OR VALUE OF THE COPYRIGHTED WORK. If
resulting economic loss to the copyright holder can be shown, making even a single copy of certain materials
may be an infringement; and making multiple copies presents the danger of greater penalties.

Staff may make copies of copyrighted District materials that fall within stated guidelines. Where there is reason to
believe the material to be copied does not fall within guidelines, prior permission shall be obtained from the
principal. Staff members who fail to follow this policy may be held personally liable for copyright infringement. Staff
may digitize content to accommodate a person's disability. 
 
Staff members shall be responsible for instructing students in fair copyright practices and academic integrity,
including guidance on citing resources appropriately.
 
SUPERSEDES:  Policy No. 6165.1,  Copyright Policy
 
DISCLAIMERS:
 
This policy is superseded by all current federal and state laws and mandates.
 
This online posting is an electronic copy from Springfield School District’s manual of currently adopted
policies. The policies on this site are for informational purposes only and do not reflect updating
activities in progress. It may be used for information and reference purposes only regarding issues of
concern. Certified date-stamped copies are available from the District Open Records Officer and are
valid for issues of concern within two (2) weeks of the stamped date.
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