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Purpose
 
The Board of School Directors (“Board”) of Springfield School District (“District”) acknowledges its
responsibility for prescribing and adopting policies and regulations concerning student activities, as
prescribed in Section 511 of the Public School Code and, therefore, establishes this policy for the
purpose of regulating and controlling the financial and accounting procedures for these activities.
 
The policy is intended to:

1. Establish uniformity of practices and procedures.
 

2. Assure that all financial operations are properly conducted.
 

3. Serve as a training aide for new employees.
 

4. Provide a reference source on all required procedures.
The following general procedures shall be observed in the operation of the various building student
activity funds:

1. The building principal, as trustee, shall be the custodian of his/her fund and shall be responsible
for the proper accounting and disbursement of the funds’ monies. S/He may delegate that day-to-
day routine fund accounting and reporting procedures to a qualified employee who shall be the
"fund custodian."
 

2. All funds derived from an individual student activity shall be expended only to benefit that specific
student activity.
 

3. Funds of any student body organization may be deposited or invested in banks whose accounts
are insured by FDIC or investment certificates or withdrawable shares in state-chartered savings
and loan associations doing business in-state and insured by FDIC or FSLIC. [3] [4]
 

4. Funds not derived from student activities may not be recorded with student activity funds.
 

5. All funds accumulated in the name of a specific organization must be closed out annually, and any
residual funds shall revert to the same group for the following school year. 
 

6. Only activities that have a faculty advisor named by the principal shall be included as an entity
within the student activity fund.
 



7. All student activity fund records shall be examined at year-end by the district’s independent CPA
auditors.
 

8. A fund financial report shall be submitted monthly to the Board for review.
 

9. The funds shall be expended only for legitimate extracurricular activities that promote the general
welfare of the students of the specific activity.

 
SUPERSEDES: Policy No. 3450.1, Student Activities Funds
 
 
This online posting is an electronic copy from Springfield School District’s manual of currently
adopted policies. The policies on this site are for informational purposes only and do not
reflect updating activities in progress. It may be used for information and reference purposes
only regarding issues of concern. Certified date-stamped copies are available from the
District Open Records Officer and are valid for issues of concern within two (2) weeks of the
stamped date.
 


