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Authority
 
It is the policy of the Board of School Directors (“Board”) of Springfield School District (“District”) to obtain competitive bids
for products and services where such bids are required by law or where such bids may be believed to bring about a cost
saving to the District.[1][2]
 
Furniture, equipment, textbooks, school supplies and other appliances (herein called "supplies") to be purchased by the
District, unless exempt by statute, with costs that are within the thresholds approved by Act 97 of 2011 in the School Code,
may be let on written or telephonic quotations, However, if it is not possible to obtain three (3) quotations, a memo must be
kept on file for three (3) years showing that fewer than three (3) qualified contractors exist in the market area.[2]
 
All contracts for construction, reconstruction, repairs, maintenance or work on any school building or property (herein called
"work"), unless exempt by statute, with costs that are within the thresholds approved by Act 97 of 2011 in the School Code,
may be let on written or telephonic quotations. However, if it is not possible to obtain three (3) quotations, a memo must be
kept on file for three (3) years showing that fewer than three (3) qualified contractors exist in the market area.[1]
 
Delegation of Responsibility
 
Bid specifications shall be prepared by the Business Office and/or the responsible department manager.
 
All like items of supply and material will be combined whenever it is feasible and permissible under statute and not split
purchases to avoid these requirements for bidding.
 
The responsible administrator is authorized to advertise for bids in accordance with statutory procedures without prior
approval of the Board, but shall inform the Board of such action at the meeting next following. Records shall be kept in
sufficient detail to show that a reasonable number of qualified vendors were invited to bid.
 
Bids shall be opened publicly by the Business Office and/or the responsible department manager before one or more
witnesses at a previously designated time and place. Contracts shall be awarded to the lowest responsible bidder upon
resolution of the Board, unless the Board chooses to reject all bids.[2]
 
The Board also recognizes that emergencies may occur when imminent danger exists to persons or property or the
continuance of existing school classes is threatened, and time for bidding cannot be provided because of the need for
immediate action.[1]
 
Whenever a contractor shall submit a bid for the performance of work and the contractor later claims a mistake, error or
omission in preparing said bid, the contractor shall, before the bids are open, make known the fact and in such case the bids
shall be returned unopened.
 
DISCLAIMERS:
 
This policy is superseded by all current federal and state laws and mandates.
 
This online posting is an electronic copy from Springfield School District’s manual of currently adopted policies.
The policies on this site are for informational purposes only and do not reflect updating activities in progress. It
may be used for information and reference purposes only regarding issues of concern. Certified date-stamped
copies are available from the District Open Records Officer and are valid for issues of concern within two (2)
weeks of the stamped date.
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