Springfield School District Elementary Home & School Association

TREASURER
A newly elected Treasurer’s term begins with the last regular meeting of the school year.  

The Treasurer’s role is to promote the objectives of the Association as listed in Article II of the By-Laws, not to promote the agenda of any single person or small group. The Treasurer performs the following duties:

1. Attend scheduled Home and School meetings and monthly Executive Board meetings to report monthly income, expenses and working balance.

2. Prepare and provide copies of the monthly Treasurer’s report to the Association at the monthly H&S meetings.  

3. Receive, deposit and disburse monies as authorized by the Association or Executive Board.

4. Write correspondence to collect funds and service charges for any returned checks.

5. Keep accurate records of all receipts and expenditures.

6. Reconcile bank statements in a timely manner. Provide copies to the Executive Board for review.

7. Submit all necessary paperwork to H&S accountant for audit and any necessary tax filings.

8. Monitor expenses for all budgeted activities and advise the executive board of and budgetary concerns.

9. Provide change for H&S sponsored event as requested and redeposit funds at the close of the event.

10. Collect, secure and deposit all monies generated at H&S events.  The President or Vice President may assist in this duty.

11. Prepare Income and Loss statements to be used for budget meetings.

12. Work with the Executive Board to prepare the Home and School budget.

13. Work with the Executive Board in recommending and implementing policy or procedural changes of the Association.

14. Represent the Home and School Association at various school functions or meetings as determined by the Executive Board or as requested by the building Principal.

15. Act as objective liaison between the parents and the administration and/or school board when needed, presenting questions and concerns presented to the Executive Board by its members.

16. Serve as ex-official member of all H&S committees.

17. With the Executive Board, fill any vacancy in any office or committee for the unexpired term of the position and recruit members to fill open positions for the next term.
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